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Login to the System

After accessing the (Opportunities Portal), select the (Login) icon. The

login screen will then appear as follows:

Enter your national ID/residence number and password, enter the ver-

ification code, and then click the (Login) button.

You can also log in through the National Access Portal.
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2) After that, the user will see the main screen of the Opportunities

Portal.

Aol gusgl

Investor

©

U O Home  AboutUs v Opportunities  Services  Contact Us

O B bl usgl v
21
b=4  Switch to Investor Virtual Assistance Center (IVAC)

Hello  dolwl Gugl 0 o

9 You have 5000 requests and 3047 tasks that need follow-up

>
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C  View All Invoices

Invoices
Investment Opportunity
DueDate Jun1,2023 | Jk 249.32
22682866557 )
willandl glul sge
Due Date Jun1,2023 | Jk 249.32
22949794063 ©
F"(fus Qub" View all
Tasks(3047) Requests(5000)

Smart Assistant
E Case ID Opportunity Number | dagll @.sl sl bl @l @|
Contract Extension .
CE-157477 — Al wass = . ~

Request Details
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Buy a notebook

1) After selecting the (Opportunities) list from the top, the following
lists are displayed, and the user can choose (Investment Opportuni-

ties) by clicking on the (Browse Opportunities) button.

dtaplt
OO Home  AboutUs v Opportunities  Services  ContactUs s Ivestor coludousl
o a
e 2 »
o " ; -
Investment Opportunities Temporary Rentals Direct Rental Opportunities
@
Investment opportunities that are offered 4 An investment opportunity in which leasing 4 DirectRental opportunities that are offered ~ 4
with long-term contract terms, starting from is direct, with contract periods starting from for Cancelled opportunities to Create Direct
5years to 50 years. v one day to 90 days. v Contracts without Bidding Process v
Browse Opportunities Browse Opportunities Browse Opportunities

Investment Map

Through it, all the investment opportunities 4
offered are reviewed through their
geographical location on the map. v

Browse Opportunities Smart Assistant @
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2) Then the (List of Active Investors) appears, from which you can make

a selection and then press the (Submit) button.
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3) The user is then presented with investment opportunities, catego-
rized as (All) and (My Opportunities). Selecting (All) displays all invest-
ment opportunities, from which the user can choose an opportunity

using the (Details) button.

The details of the investment opportunity are then displayed to the

user as shown in the following image.
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Municipality  Sub-Municipality
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Document Value Contract Duration Payment Type Activity type Envelope opening location
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Bids receiving location
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. o Smart Assistant
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4) This is the second part of the screen.

Then, the user clicks the button of (Purchase).
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5) A notification message then appears, prompting the user to press
the (Agree) button to confirm the purchase of the booklet.
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Dear investor,
please note that your request to purchase the brochure will be in your capacity as (' aalwl (ugl), with the number (210, please confirm, noting that it is
not possible to change the capacity in which the brochure was purchased later.
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il dahnie el elay dladloxe By
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E 225 &b 10 olgiw Variable ols)ll dhgst true
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6) Then a purchase request for the brochure is created, displaying the

last bid submission date available to the user.
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online
Pay Now el
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7) Back to main Screen.
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Submit a bid

1) After selecting the (Opportunities) list from the top, the following
lists are displayed, and the user can choose (Investment Opportuni-

ties) by clicking on the (Browse Opportunities) button.

U O Home  AboutUs v Opportunities  Services  Contact Us

8]

N Q B

S] -
Investment Opportunities Temporary Rentals

© Investment opportunities that are offered ~ 4 An investment opportunity in which leasing 4
with long-term contract terms, starting from is direct, with contract periods starting from
5years to 50 years. v one day to 90 days v

Browse Opportunities Browse Opportunities Browse Opportunities

]

Investment Map

Through it, all the investment opportunities 4
offered are reviewed through their
geographical location on the map. v
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2) Then the (List of Active Investors) appears, from which you can make

a selection and then press the (Submit) button.
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3) The user is then presented with investment opportunities, catego-

rized as (All) and (My Opportunities).
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4) After choosing (My Opportunities) the user will Choose (Paid RFPs).

Aol Gusgl

Investor

©

U O Home  AboutUs v Opportunities  Services  Contact Us

O Municipailty ~ Advanced Search

@

0 All ‘ o

o Non-Paid RFPs ‘ Paid RFPs ‘ Submitted Bids
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5) Then the user sees investment opportunities for which purchase re-
quests have been submitted. They can then choose the opportunity
they wish to bid on using the (Details)button.

U O Home  AboutUs v Opportunities  Services  Contact Us
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6) The investment opportunity details are then displayed to the user as

shown in the following figure.

Then, the user clicks the (Submit Bid Form) button.

dtaqpt

- . . bl Gugl
u: Jjﬂ Home  AboutUs v Opportunities  Services  Contact Us [8) Investor

a
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01-25-012301-35002
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3 s)gilall ologloa
SADAD Number Please navigate to invoice tab/ gl Municipality S5l sl b
260400000095 unpaid bill section or click pay 177 Jil> dahio dilol 4/5/26 12:00 AM
now button to make payment
online
c
1447/10/17 Bid Submission Deadline s 08) e Smart Assistant
04/09/2026 06:30 AM

E 1447/10/21

O 3 paalldelu21, ol Submit Bid Form ‘




m The Complete User Guide to Investment Competitions - Investor

7) The user is then taken to the first stage (Choose The Applicant)
where they press the (Next) button without selecting (Delegate Some-

one Else) if the user is the authorized signatory.

dtaplt L
OO Home  AboutUs v Opportunities  Services  ContactUs e} cludousl
T = Investor
e} X 08 clbe BID-388842 &y)laiiwdl do)all 01-25-012301-35002  NEW. X
01-25-012301-35002
e %
@ Choose The Applicant Bid Data Attach Documents Pledge Form
A agi
Jaiiwall whjije,

asilio Jj tnle hasll elisg a2l 21691 atall uslo Gis Jb (ié (M=l 218gil J3T g Jisgi) s Jalai elisay

: Delegate Someone Else

Smart Assistant @
Next

Cancel Back




The Complete User Guide to Investment Competitions - Investor

8) After Choosing (Delegate Someone Else) New fields appear to be
filled in as shown in the following figure.

” T,
- . . aabual Gugl
[ | H About U: Opportunit S Contact U N
u }_a ome outUs v pportunities  Services  Contact Us ja) Iestor
e} X (3 clbe BID-388842 &,)laiiwdl do)all 01-25-012301-35002  NEW. X
01-25-012301-35002
e L4 C C O N
S]
A 455
@
yaiiwall (jije,

asylio Jj (e hasll clizg 162l 21891 atnll uslo Gis Jb (a (xasll 218gil 3T gad Jisgi) Jus Jalai clisay

Delegate Someone Else

® Signatory Information

Please fill the data of the authorized person to sign the contract where he will sign the contract electronically of you have been rewarded

1D/ Residence Number * HijriDateOfBirth Investor Name Nationality
‘ 1417/02/12 ] Glewt oadl
Mobile Phone * Email* * City/Town * Mail Box * Postal Code *
‘ O5F J [ s @gmail.com [ Riyadh l [ 12345 ‘ ‘ — ]
District * Home Street Address * Building Number *
= = [ ]

Smart Assistant @

Cancel Back
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9) After pressing the (Next) button, the user moves to the (Bid Data)

stage where the (Annual rental value) field is filled in by the user.

The field values are then automatically calculated as shown in the fol-

lowing figure.

U O Home  AboutUs v Opportunities

Services Contact Us

Aol gusgl
Q Investor

e} X 08 clbe BID-388842 &y)laiiwdl do)all 01-25-012301-35002  NEW. X
01-25-012301-35002
e % R
S]
Q Choose The Applicant Bid Data Attach Documents Pledge Form
@, @ B O
Bid Data
Jadi ¥ Jall @) giedl ol dagd *
(! pgeny Gl ol d0Ll dasdll dy
10,000.00
Total Contract value WithVat Payment Type Contract Duration el 858 e (%) Preparation Day(s)
382,408.45 Variable 10 wlginw 5.00 182.50 pgy
Offer Type AnnualVATAmount VAT % Annual Value With VAT ContractValue
Financial And Technical 1500.00 15 11500.00 332,529.09
From 1.00 From 2.00 From 3.00 From 4.00 From 5.00
Smart Assistant
To Year1.00 To Year 2.00 To Year 3.00 To Year 4.00 ToYea _.__
E 10,000 12,500 15,625 19,531.25 24,414.06
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10) A bank guarantee can be added by clicking on (Add a Bank Guaran-

tee).

- -
w Home About Us Opportunities Services Contact Us O el v
a v o
o PP = Investor
e} X (3 clbe BID-388842 &,)laiiwdl do)all 01-25-012301-35002  NEW. X
01-25-012301-35002
2 N
o BankWarrantyDetails

+ Add a bank gurantee

Warranty
Bank W
Nan bea"amv Bank Warranty Issuing Date Bank Warranty Ending Date WarrantyValue | Period (In  Bank Name
jumber
Months)

There is no rows added

‘ Alert: Bank warranty should be active for at least 3 months,original paper of the warranty should be available in opening envelopes date in a closed, signed envelopes,otherwise

— investor will be excluded

Comments
J

Smart Assistant

Cancel Back
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11) After clicking on (Add a Bank Guarantee) a sub-screen will appear as
shown below, where you can fill in the required information and then
click the (Submit) button.

Note that the value of the (Warranty Value) field is equal to (25%) of
the value of the (Annual Rental Value) field.

Financial tender data
Bank Warranty Number * Warranty Value *

123 ‘ 2500

Bank Warranty Issuing Date * Bank Warranty Ending Date *
4/5/2026 ‘ 12/23/2026

Bank Name * Warranty Period (In Months)
8

Alawwal bank ~ ‘

Bank Warranty Type
Initial

Cancel

Smart Assistant
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12) The bank guarantee is then added as follows, and the user selects
the box (Alert: Bank warranty sholud be active ... ) and presses the
(Next) button.

gb}_pg Home  AboutUs v  Opportunities  Services  Contact Us e} deludpusl
o = Investor
e} X (3 clbe BID-388842 &,)laiiwdl do)all 01-25-012301-35002  NEW. X
01-25-012301-35002
e BankWarrantyDetails 4
+ Add a bank gurantee
@
Warranty
Hiank Warranty Bank Warranty Issuing Dat Bank W: Ending Dat w: Val Period gk N
- ank Warranty Issuing Date ank Warranty Ending Date arrantyValue b ank Name
Months)
Gregorian
04/05/2026 Delete
123 Hiiri 12/23/2026 2500 8 Alawwal bank
! Edit
1447/10/17

Alert: Bank warranty should be active for at least 3 months,original paper of the warranty should be available in opening envelopes date in a closed, signed envelopes,otherwise
investor will be excluded

Comments

Cancel Back SmarlAssislant@




m The Complete User Guide to Investment Competitions - Investor

13) The user is then taken to the (Attach Documents) stage to add the

required mandatory attachments.

- . . dalul Gusgl
LMD A Home About Us Opportunities Services Contact Us ~
o . M PP Q Investor
e} X 08 clbe BID-388842 &y)laiiwdl do)all 01-25-012301-35002  NEW. X
01-25-012301-35002
e % R
Q Choose The Applicant Bid Data Attach Documents Pledge Form
O O L O
Mandatory Documents
* guall @l
Information was retrieved from approved government channels
# Josill Gl Gl Jmw A /é\‘
Please refer to the concerned authorities or download the file manually. 7/
Optional Documents
osgaull alihfl sl A 2
Does not meet the conditions for Saudization \@
Jo=all dyyle Joollg sl 6ol A, Smart Assistant /;\
The Inquired ID not registered with ZATCA Please refer to the concerned authorities or download the file manually. @ \ZJ

E I aisillamm & —~

Cancel Back
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14) Then the (Next) button is pressed.
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L) A Home About Us Opportunities Services Contact Us v
B v PP O Investor
e} X (3 clbe BID-388842 &,)laiiwdl do)all 01-25-012301-35002  NEW. X
01-25-012301-35002
@ oo .
S] = quall @3yl .
Information was retrieved from approved government channels
@

# Jonill Glow Gl S @@

Optional Documents

oogmdly Al 3l D
| ®®

Jomill &)L Joallg a3 ol Ve
| )
| olaill ez (o)

There is no information available regarding this facility. @)

Smart Assistant
+Add Attachment @

Cancel Back
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15) Then the (Pledge Form) stage appears, where the user reads the

pledge and agrees to it by selecting the box.

Then the (Finish) button is pressed.

gm}fg Home  AboutUs v  Opportunities  Services  Contact Us e} cludousl
I = Investor
O X 09 cliac BID-388842 & laiiwil doy8l) 01-25-012301-35002  NEW X
f\ 01-25-012301-35002
2 «
§]
© Choose The Applicant Bid Data Attach Documents Pledge Form
C O L
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Agree on pledge

Smart Assistant @
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16) The application is then submitted successfully, with a confirmation

message displayed.

w Home About Us Opportunities Services Contact Us O deludpusl
a v
P——— PP = Investor

O X Cahf)ll ol - alo 9 Ji2dd g meyi o clasl-a- ddyg ©3) clbe BID-388842 dylaiicdl 40,2l 01-25-012301-35002  RESOLVED-COMPLETED

01-25-012301-35002

2
S]
@

The request has been submitted successfully

Smart Assistant @
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